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	 EXCEL STEP 1
	 Learn about the power of a spreadsheet including how to avoid the major 
	 mistakes in creating spreadsheets, inputting data, saving, and opening. 
	 Formulas and basic formatting are also covered.
	 code:	 PICOM-006-MC			   cost:		  $49
	 dates:	 Apr 28				    days:		  W	
	 time:	 12:30PM-04:30PM		  location:		 MAC 114

	 BASIC E-MAIL
	 Learn about e-mail basics including setting up e-mail accounts that 
	 can be used after the class is over. Security and the advantages of having 
	 an extra account also are discussed. After setting up the accounts in 
	 class, students learn how to send, receive, forward, and reply to e-mails. 
	 Attachments and built-in address book are also covered.
	 code:	 PICOM-017-MC			   cost:		  $49
	 dates:	 May 5				    days:		  W	
	 time:	 12:30PM-04:30PM		  location:		 MAC 114
	
	 ADVANCED E-MAIL		
	 This is the second in our series of basic e-mail classes using Yahoo 
	 e-mail and covers the basics of RSS feeds to get information from 
	 multiple Web sites. If time allows discussion includes general options and 
	 preferences, blocking and customizing the spam filter, checking and 
	 editing personal information, and working with address books.
	 code:	 PICOM-018-MC			   cost:		  $49
	 dates:	 May 12				    days:		  W	
	 time:	 12:30PM-04:30PM		  location:		 MAC 114	

	 TUNE UP YOUR PC
	 Don’t throw out that old computer! Computers that are moving slower may 
	 benefit from a basic tune up by cleaning clutter and junk. This class 
	 covers basic security and how it affects speed, using scanners that pop 
	 up while on the Internet, and how to make sure a registry is properly 
	 backed up.
	 code:	 PICOM-019-MC			   cost:		  $29
	 dates:	 May 19				    days:		  W	
	 time:	 12:30PM-02:30PM		  location:		 MAC 114

	

	 Teachers – Whether you need to earn your CPDUs or would like to take 	
	 a course that helps you manage the classroom better, check out our wide 
	 selection of both live classroom and online courses. Prairie State College 
	 is committed to helping our educators be the best they can be for their 
	 students by providing quality educational and informational courses at an 
	 affordable price.

	

COURSES FOR TEACHERS
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	 INTRODUCTION TO CHOICE THERAPY
	 This workshop is ideal for teachers, counselors, social workers, psychologists, 
	 and school administrators. Dr. William Glasser’s new psychology of personal 
	 freedom, “Choice Theory,” is discussed. Choice Theory empowers people to 
	 change their lives personally and professionally by putting their energy into those 
	 things they have control over—their own behavior and thinking. Learn how to 
	 self-evaluate and 	help others self-evaluate the effectiveness of their choices. 
	 Identifying the fundamentals of choice therapy and interviewing clients using 	
	 reality therapy are covered in this workshop.
	 code:	 GSBUS-014-MC			   cost:		  $69
	 dates:	 Apr 19				    days:		  M	
	 time:	 09:00AM-04:30PM		  location:		 MAC 108	

	 Here are some online courses for teachers offered 1/20 - 
	 3/22, 2/17 - 4/19, 3/17 - 5/17, and 4/21 - 6/21, 12 sessions, 
	 most classes start at $95 or visit  ED2GO.com/mac
								      
	 WORKING SUCCESSFULLY WITH LEARNING DISABLED STUDENTS
	 Learn how to successfully meet the diverse needs of the learning disabled 
	 students in your classroom. We’ll examine the whole special education process, 
	 from working with individualized education programs (IEPs) to helping students 
	 struggling with reading comprehension, math skills, and writing. 

	 SURVIVAL KIT FOR NEW TEACHERS
	 Are you a new teacher who feels anxious about entering your first classroom? 
	 Whether you’re already teaching, a newly credentialed graduate, or a substitute 
	 transitioning to full-time, this course provides the time-tested tools, tips, and tricks 
	 needed to make your early years in 	the classroom a breeze.

	 READY, SET, READ!
	 Learn what the newest research says about how children really learn to read and 
	 write. Become a powerful guide to literacy development when you work with 
	 young children. Gain confidence in your ability to guide a child’s literary 
	 development, and take pleasure in seeing how even the smallest events can be 
	 really big steps in reading and writing success.

	 SOLVING CLASSROOM DISCIPLINE PROBLEMS
	 Why do some teachers enjoy peaceful, orderly classrooms while other teachers 
	 face daily discipline battles? The answer is that many teachers 	have not been 
	 taught the secrets to solving discipline problems. This 	course reveals those 
	 secrets and presents a step-by-step approach to effective, positive classroom 
	 discipline.

	 DIFFERENTIATED INSTRUCTION IN THE CLASSROOM
	 Differentiated instruction (DI) is becoming a mainstay in classrooms across the 
	 country as educators are starting to see the ways the traditional classroom 
	 setting limits their ability to reach diverse learners. Learn the ten practical DI 
	 integration strategies and the three sample integration lessons on each strategy. 
	 Help improve the learning outcomes for your students. 
	


