
8 SPRING 2010 NON-CREDIT SCHEDULE PSC

BUYING REAL ESTATE FORECLOSURES	
A foreclosure is a legal procedure in which property pledged as security is sold to 
satisfy a debt. This class covers the different types of foreclosures and how to buy 
them based on Illinois law.
code:	 GSRE-030-MC			   cost:		  $95
dates:	 Mar 6-Mar 20			   days:		  S	
time:	 09:00AM-12:00PM		  location:		 MAC 108

CREATIVE FINANCING AND INVESTMENT IN REAL ESTATE
Learn new ways to finance real estate investments and how to find real  
estate investment opportunities. The class covers limited partnerships, wrap-
around mortgages, refinancing, trade and exchange of properties, pledges, and 
construction loans. The subject of loan modifications will be discussed in detail.
code:	 GSRE-075-MC			   cost:		  $95
dates:	 Apr 10-Apr 24			   days:		  S	
time:	 09:00AM-12:00PM		  location:		 MAC 108	

INTRODUCTION TO LEGAL ADMIN/SECRETARIAL FIELD
This introductory course provides an overview of working in the fast-paced legal 
field. Learn about the structure of law firms and the Illinois Court System, review  
legal terminology, and gain hands-on drafting of legal documents. Students  
interested in pursuing a career as a legal assistant/secretary, paralegal, or project 
assistant in a law firm should take this course. This also is a great course to take 
along with the Office Assistant Certificate Program. (See Computers for course  
listings.)  Textbook is included.
code:	 GSBUR-001-MC			   cost:		  $149
dates:	 Feb 27-Mar 20			   days:		  S	
time:	 09:00AM-12:00PM		  location:		 MAC 114
	
INTRODUCTION TO PROJECT MANAGEMENT WITH MS PROJECT
Learn how to effectively manage a project through all phases of a project life cycle: 
initiation, planning, execution, monitoring and controlling, and closing. Students 
complete exercises and a real-world class project. Course includes MS Project 
2007 basic and advanced training and covers task setup, project plan configuration, 
printing, managing tasks and resources, modifying views and tracking, and  
customizing. Textbook is included.
code:	 GSBUR-008-MC			   cost:		  $479
dates:	 Mar 1-Apr 28			   days:		  MW	
time:	 07:00PM-09:30PM		  location:		 MAC 115	
	
HOW TO BUY AND SELL ON eBAY
This class teaches how to buy and sell on eBay with some hands-on exercises. 
Learn advanced techniques for buying and selling, and how to avoid scams. 
Discussion includes how to start an eBay business including finding supplies and 
establishing payment methods.
code:	 GSBUS-048-MC			   cost:		  $139
dates:	 Mar 6-Mar 20			   days:		  S	
time:	 08:00AM-12:00PM		  location:		 MAC 114

INTRODUCTION TO GRANT WRITING
Learn where to locate grant sources, how to submit an application, write a proposal, 
and incorporate proper form and style.  Utilize these skills in non-profit, educational 
environments.
code:	 GSBUS-071-M1			   cost:		  $109
dates:	 Apr 10-Apr 17			   days:		  S	
time:	 08:00AM-12:00PM		  location:		 MAC 118


