
10 SPRING 2010 NON-CREDIT SCHEDULE PSC

	 TODAY’S BANK TELLER TRAINING
	 Prairie State College has partnered with the Illinois Banking Association 
	 to teach the skills needed to become a successful bank teller. This class 
	 includes a comprehensive overview of the banking industry, the U.S. 
	 Payments System, the duties of the Federal Reserve System, and an 
	 overview of pertinent banking laws and regulations. Learn about daily 
	 transaction procedures and teller responsibilities. Upon completion of the 
	 course, students have the option of taking exams to earn American 
	 Institute of Banking credits. Textbook is included.
	 code:	 GSBUS-061-MC			   cost:		  $299
	 dates:	 Feb 16-Apr 27			   days:		  T	
	 time:	 06:00PM-08:30PM		  location:		 MAC 127

	 Here are some online business courses offered 1/20 - 3/22,
 	 2/17 - 4/19, 3/17 - 5/17, and 4/21 - 6/21, 12 sessions, most 
	 classes start at $95 or visit  ED2GO.com/mac

	 FUNDAMENTALS OF SUPERVISION AND MANAGEMENT
	 Learn how to be an effective manager or supervisor. Master the basics of 		
	 business and organizations, acquire the people skills required to motivate 		
	 and delegate, and learn tools for solving problems and resolving conflicts.

	 PRINCIPLES OF SALES MANAGEMENT
	 Master the art of managing sales teams from a sales management professional. 
	 Learn the essential roles and responsibilities of a sales manager and develop 
	 leadership, motivational, and team-building skills.

	 PURCHASING FUNDAMENTALS
	 Improve your company’s bottom line profitability by mastering the fundamentals 
	 of purchasing. Learn key strategic concepts such as supplier partnerships, capital
 	 budgeting, and “green” buying. This course also prepares students for the 
	 internationally recognized CPM and APP exams.

	 START YOUR OWN EBAY DROP OFF STORE
	 Turn other people’s unwanted items into a lucrative source of income by 
	 starting an eBay drop off store. Master the art of setting up a business, writing a 
	 marketing plan, taking super photos, creating dynamite listings, and offering great 
	 customer service. Also, check out our “Business for Entrepreneurs Simplified” 
	 course for a hands-on, live classroom experience to help your eBay business 
	 grow.

	 See also ONLINE CLASSES for additional computer classes.
	 Note: Textbooks are included in the tuition cost unless specified.
	 Students should bring their own flash drive.

	 INTRODUCTION TO COMPUTERS
	 Learn basic computer skills that are useful personally and professionally 
	 Including an overview of hardware, software, operating systems, and 			 
	 basic commands.
	 code:	 GSVS-067-PS			   cost:		  $179
	 dates:	 Jan 25-Feb 22			   days:		  M	
	 time:	 06:30PM-09:30PM		  location:		 3205	

	

COMPUTERS


